


FAR PROVISIONS:





This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text.  Upon request, the Contracting Officer will make their full text available.  Also, the full text of a clause may be accessed electronically at the URL � GOTOBUTTON BM_1_ http://www.ARNet.gov/far.�





CLAUSE #				TITLE				            DATE





52.215-01			Instructions to Offerors – Competitive	OCT 1997


52.215-03			Request for Information or Solicitation	OCT 1997


					for Planning Purposes


52.215-10			Late Submissions, Modifications, and	DEC 1989 


					Withdrawals of Proposals


52.215-16			Facilities Capital Cost of Money	 	SEP 1987


52.222-24			Preaward On-Site Equal 


			Opportunity Compliance Review	 	APR 1984








L.1.  SERVICE OF PROTEST





a.  An agency level protest may be filed with either the Contracting officer or the agency protest decision authority.  See Section J, Attachment J-5 for procedures for filling an agency protest with the protest decision authority.





b.  Agency protest filed with the Contracting Officer shall be sent to the following address:





		U. S. Department of Commerce


		Howard G. Price, Contracting Officer


		Room 6514, 


		14th & Constitution Avenue, NW, 


		Washington,  DC 20230.





c.  If a protest is filed with the General Accounting Office (GAO), a complete copy of the protest and all attachments shall be served upon the Contracting Officer as well as the Contract Law Division of the General Counsel within one day of filing with GAO.  Service upon the Contract Law Division is to be made as follows:





		U. S. Department of Commerce


		Contract Law Division


		Office of General Counsel


		Herbert C. Hoover Building, Room H5893


		14th Street between Pennsylvania and Constitution Ave., N.W.


		Washington, DC 20230


		Attn Ms Terry Hart Lee





 �tc " " \l 4�


L.2  EXCEPTION TO SOLICITATION TERMS AND CONDITIONS �tc "L.2  EXCEPTION TO SOLICITATION TERMS AND CONDITIONS " \l 2�





a.  The Offeror must state in their proposal any exceptions taken to the terms and conditions of the solicitation.  For each exception, the Offeror shall identify the term or condition, state the reason for the exception, and provide any other information concerning the exception.





b.  The Offeror is advised that any exception taken to the terms and conditions of the solicitation may cause their proposal to be ineligible for award.  As the Government intends to award without discussions, it is strongly advised that prospective Offerors notify the COMMITS contracting officer of any anticipated exceptions sufficiently in advance of the proposal submission due date to allow time for evaluation of the concern.  This will allow time for the Contracting Officer to make a decision on the appropriate course of action.  The Government reserves the right not to accept any exceptions to this solicitation.





L.3  ALTERNATE PROPOSALS ARE NOT PERMITTED �tc "L.3  ALTERNATE PROPOSALS ARE NOT PERMITTED " \l 5�


�



Only one proposal per functional area may be submitted by each Offeror (see also Paragraph L. 6).  Offerors should submit the proposal which sets forth their “best approach” in consideration of the requirements of the solicitation and Section M – Evaluation Criteria.  The Government will not accept alternate proposals; submission of any alternate proposal will result in the Offeror being eliminated from further award consideration.





L.4.  SMALL BUSINESS CLASSIFICATION CODE 7379





(For information on the corresponding North American Industry Classification System code visit Bureau of Census’ web site)� GOTOBUTTON BM_2_ � 





a.  For the purpose of this solicitation and each resultant contract, Standard Industrial Classification (SIC) Code 7379 and the following standard applies: "a concern is small if its average annual receipts for its preceding three (3) fiscal years do not exceed eighteen ($18.0) million dollars."





b.  Subcontracted work need not be classified as SIC Code 7379.  It should be classified under whatever SIC Code is appropriate for the work.  The size standard for that SIC Code can be used to determine if subcontracting goals are met. (see FAR Part 19 for SIC Code size standards) 





L 5.  PROPOSAL FORMAT AND SUBMISSION INSTRUCTIONS





All proposal information shall be  mailed to Howard G. Price, Room 6514, 14th & Constitution Avenue, NW, Washington,  DC 20230.  When proposals are hand-carried or sent by courier service, the Offeror assumes the full responsibility for ensuring that the offer is received at the U. S. Department of Commerce, 14th & Constitution Avenue, NW (Use 15th Street entrance),Office of Security/Courier Service Center/Room 1874, Washington, DC  20230 by 3:00 P.M. EST.   .  All offers must be closed and sealed as if for mailing and fully identified on the sealed envelope.  Please note that there are no provisions for acceptance of late offers sent by overnight courier service (except by U.S. Postal Service Mail), regardless of the date of mailing.  The Offeror is hereby notified that the building located at the address stated above is a secure building and only uniformed couriers such as Federal Express, DHL, etc., will be allowed access into the building.  All other couriers will be required to deliver packages to the U. S. Department of Commerce, 14th & Constitution Avenue, NW (Use 15th Street entrance),Office of Security/Courier Service Center/Room 1874, Washington, DC  20230 





L. 6  RESTRICTIONS ON PROPOSAL SUBMISSIONS





a.  An Offeror may propose for one or more of the three functional areas identified in Section C.  However, when proposing for more than one of the functional areas, the Offeror must submit a separate proposal.  For example, if Offeror A wishes to propose for both the ISE and SOM functional areas, Offeror A must submit two proposals, one for each functional area.





b.  Offerors are further limited to submitting a proposal for only one small business category within the functional area.  For example, an Offeror cannot propose for a functional area’s small disadvantaged business 8(a) award category and also propose for that functional area’s small business, small disadvantaged business or small women-owned business award categories. 





c.  An Offeror cannot be a subcontractor within the same functional area for which it offers as a prime contractor.  For example, if Offeror A proposes, Offeror A cannot team as a subcontractor with Offeror B within the same functional area.  However, a subcontractor may be on multiple Offeror’s teams within a functional area as long as the subcontractor is not a Prime in that functional area.  For example, Offeror A has a subcontractor “SA” and SA is also a subcontractor on Offeror B’s proposal for the same functional area (SA cannot be an Offeror in this functional area). 


					


L.7 ANTICIPATED AWARD DATE





The Government anticipates announcing awards beginning April 19th, 1999.  The Government reserves the right to stagger the contract awards. 





L.8 PROPOSAL PREPARATION INSTRUCTIONS





General Instructions.





Offerors shall submit each proposal in response to this solicitation in accordance with the following guidance.  Submission requirements have been specifically tailored to the COMMITS solicitation and were designed to limit information to only that considered essential to the evaluation of the proposal and award of a contract.  





Proposals (original and copies) shall be submitted in a 1", 3-ring, standard size, white binder.  The binder must allow for a cover insert that is labeled as follows in Bold Letters centered on the page:





		Functional Area Proposed (ISE, ISS, or SOM)


Category Proposing As (Small, Small Disadvantaged, 8(a), or Woman-Owned Small)


Offeror’s Name


Name of Solicitation and Solicitation # (COMMITS, 52-SAAA-9-00010)





Offerors will submit one original and four (4) copies of the proposals.





Proposal Format and Submission.





Volume 1.  Written Proposal and Associated Information�tc "Volume 1.  Written Proposal and Associated Information"�





The Offeror shall submit the following:





�
Tab A. Transmittal Letter and SF-33


Tab B	Properly executed Section K Representations and Certifications


Tab C	Description of Labor Categories with proposed labor rates


Tab D	Executive Summary of Oral Presentation Information,  Offeror Composition Form, Oral Past Performance Reference List and a Copy of Oral Presentation Slides


Tab E	Quality Recognition and Certification Profile Form, Quality Recognition or Certification Document(s) and Official Criteria





Tab A, contains the transmittal letter and the SF-33 (see section A of the RFP). The transmittal letter formally transmits the offeror's proposal. This letter shall provide the company's name, address, point of contact and point of contact's telephone number. Also, this letter shall state the period of time which the offeror's proposal is valid.  This period of time shall not be less than 120 calendar days from the date for receipt of proposals. The offeror shall also acknowledge all amendments under this solicitation in either the transmittal letter or the SF-33. Both the SF-33 and transmittal level must be signed by an official authorized to bind your company to contractual agreements. 





Tab B, see Section K.





Tab C, description of labor categories, shall be in sufficient detail to allow the government to identify the standards the Offeror requires for their personnel to be considered qualified to perform under the labor category.  For example, the education, training and experience requirements for each category should be clearly identified.  Offerors who currently possess a GSA Federal Supply Schedule contract or other governmental contracts are encouraged to propose those rates and categories.   





Tab D, contains a two page executive summary of the content of the Offerors oral presentation, the  Offeror Composition Form, Oral Past Performance Reference List, as well as a copy of the oral presentation slides





The executive summary shall be prepared on standard 8.5" by 11" pages.  The proposed pages shall be numbered.  Each page shall have a one-inch margin at the top, bottom, and on each side.  Page numbers, notations or propriety, and any other identifying information printed on each page may be included in the margin.  Text font shall be no smaller  than 12 point, however, included on figures and/or matrices in the executive summary may be reduced to 8 point.  Fold out pages or attachment are not permitted.





The Offeror Composition Form (Attachment J-6) will follow the executive summary.  PLEASE NOTE: The Offeror must acknowledge its commitment to provide services in all task areas of the proposed functional area.  Failure to check all applicable task area boxes will indicate that the Offeror, does not intend to accept task orders for work in the un-checked  task areas.  Failure to check all task areas within a proposed functional area will result in your proposal being ineligible for award.  





The Oral Past Performance Reference List (attachment J-8) will follow the Offeror Composition Form.  The Oral Past Performance Reference List must include contact information for the contract(s) the Offeror discusses in response to Section L’s Recommended Presentation Topics, paragraph “c.” This reference asks the offeror in the oral presentation to focus on the management tools and techniques applied to previous efforts and the results achieved, including the application and use of performance and customer satisfaction metrics.”  This contact information will allow the Government to confirm information provided at the oral presentation.  It is the responsibility of the Offeror to ensure that all contact information is current and that the contact can confirm representations made by the Offeror.





The copy of the slides will follow the  Oral Past Performance Reference List in the binder.  All slides will be landscaped and numbered consecutively.





Tab E, should be organized as follows: 1) Quality Recognition and Certification Profile Form (See attachment J-7); and 2) Where there are more than one Quality Recognition or Certification each should have a separate tab labeled 1, 2, 3, etc., to correspond to the Quality Recognition and Certification Profile Form (attachment J-7).  Within the tab, include a copy of the actual quality recognition or certification, followed by its corresponding Official Criteria.  





The Official Criteria consists of the actual criteria used by the issuing organization to make its decision to award the Recognition or Certification.  The criteria must be from an official source (e.g., web site, memorandum, handbook, etc.).  The Offeror must indicate the source of the information and limit the submission to just that dealing with the criteria.  It may be necessary for the Offeror to extract this information so that it can be included in the proposal. 


  


Instructions for Oral Presentation �tc "Instructions for Oral Presentation " \l 2�





�
The COMMITS evaluation will make maximum use of oral presentations in the evaluation for award of the COMMITS contracts.  


The Contracting Officer will schedule the oral presentations and notify each Offeror of the scheduled date, time and location of its presentation.  The Government will provide a minimum of 3 (three) working days notice to the Offeror of the scheduled date and location.  All oral presentations will take place in the Washington, DC area.   The Contracting Officer may reschedule any Offeror’s oral presentation at his sole discretion.  


In presenting, Offerors are strongly encouraged to address the below listed topics.  Offerors will be provided one (1) hour to present information to the Government.  Offerors are free to use the one- (1) hour time period in any manner they chose.  It is strongly recommended that Offerors take into consideration the relative order of importance for section M evaluation criteria in planning their presentation.  The presentation will be conducted by the individual identified as the Offeror’s program manager.  Offerors are limited to seven (7) participants attending the session.  Offerors are responsible for providing any and all audio-visual equipment required for the presentation (e.g., overhead projector, screen, extension cords, etc.).  The Offeror will be provided 30 minutes prior to the presentation for set up and familiarization with the room characteristics.  The Government will provide a recorder and will audio record the presentation.  �


There are no limitations or restrictions on the presentation material or media other than the number of slides the presenter believes can realistically be presented within a one-hour period.  Slides not discussed at the oral presentations will be removed from the offeror’s proposal and not considered by the evaluators. Slides and  handouts will not be accepted by the Government at the oral presentation. �


No price information shall be included in the presentation.�


The Government will not engage in discussions as defined by FAR Part 15.  After completion of the oral presentation, the Government may request clarification of any of the points addressed which were unclear and may ask for elaboration.  The responses are for clarification only and will not constitute discussions.  Time used to request clarifications will not be counted as part of the Offeror’s one (1) hour time limit.  The Government will ask clarifying questions at the end of the Offeror’s presentation.








�
RECOMMENDED PRESENTATION TOPICS �tc "RECOMMENDED PRESENTATION TOPICS " \l 3�





�
Introduction:  Offeror’s Program Manager and Members of the Offerors Team


The Offeror shall describe any quality recognition or certification(s) the proposed prime contractor has received that are both relevant to the proposed functional area and timely.  The presentation should provide the Government with a clear understanding of the significance of the award or quality certification.  Special attention should be paid to the award(s)’distinction and reputation.  It is recommended the presenter explain the award, the competitive environment (e.g., international, national, regional, agency specific), and any other factor that would assist the Government understand the significance of the award.  The Offeror is encouraged to present similar information for any quality certification(s).   �


The Offeror should describe their past performance in managing complex information technology service efforts in the proposed functional area.  The presentation should focus on the management tools and techniques applied to previous efforts and the results achieved.  Special emphasis in the presentation should be placed on the Offerors past performance on the application and use of performance and customer satisfaction metrics.  The government is interested in understanding both the selected quality metric as well as actual performance against the metrics.  The Offeror shall identify on the Oral Past Performance Reference List (Attachment J-8), points of contact that will allow the Government to confirm representations made regarding the application of the management tools and technicques, the application and use of performance and customer satisfaction metrics as well as the achievement of quality and performance metrics.


The Offeror should describe the team composition paying particular attention to describing how the assembled team can accomplish the full range of tasks associated with the selected functional area.  The Offeror should also describe the make up of the team with special attention given to the socioeconomic composition.





L.9	REQUEST FOR CLARIFICATION (RFC)





�
All requests for RFP clarification are due by 3:00, 12 March 1999.





Only electronic submission of requests will be accepted.  They shall be submitted via the COMMITS internet site at � GOTOBUTTON BM_3_ http://www.commits.doc.gov.�





Should any RFC be received after the date stated above, the Government reserves the right not to provide an answer.  If, however, in the Government’s opinion, the RFC cites an issue of significant importance, the Government may provide written responses to all offerors.





The Government will not provide any information concerning requests for clarifications in response to telephone calls from Offerors.  All requests will be answered electronically and provided to all Offerors at the COMMITS internet site.





PART IV – REPRESENTATIONS AND INSTRUCTIONS, SECTION L – INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS 
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